BO NONG NGHIEP VAPTNT ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Poc lap - Tw do - Hanh phuc
LUONG THUC - THU'C PHAM

S6: 334/QD-TCPLTTP-QLKH Pa Nang, ngay 21 thang 4 nam 2016

QUYET PINH o
Ban hanh Quy dinh vé quan ly hoat dong hep tac quoc te

HIEU TRUONG TRUONG CAO PANG LUONG THUC - THUC PHAM

Cin clr Quyét dinh s6 143/QD-BGD-DT-TCCB ngay 07/01/2002 cia Bo Gido
duc - Pao tao vé viéc thanh 13p truong Cao dang Luong thuc - Thyc pham;

Can clr Quyét dinh s0 173/QD-BNN-TCCB ngay 21/01/2002 cua Bo Nong
nghiép va Phat trién nong tpén veé viéc qui dinh chirc nang nhiém vy cua truong Cao
dang Luong thuc - Thuc pham;

Can cir Quyét dinh s6 76/2010/QD-TTg ngay 30/11/2010 cua Thi tuéng Chinh
phu vé viéc to chirc, quan 1y hdi nghi, hoi thdo quoc té tai Viét Nam;

Can cir Nghi dinh s6 73/2012/ND-CP ngay 26/9/2012 ctia Thu tudng Chinh phi
quy dinh v€ hop tac, dau tu cua nudc ngoai trong linh vuc gido duc;

Can clr Luat sb 47/2014/QH13 nhap canh, xuét canh, qua canh, cu tra ctia nguoi
nudc ngoai tai Viét Nam ngay 16 thang 6 nam 2014;

Theo dé nghi ctia Trudng phong Quan 1y khoa hoc va Hop tac qudc té,

QUYET PINH:

})iéy 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé quan 1y hoat dong hop
tac quoc te cua Truong Cao dang Luong thuc - Thuc pham (van ban kem theo).

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Cac ong, ba truong cac don vi va ca nhan co lién quan chiu trach nhiém
thi hanh Quyét dinh nay./.

Noi nhén: Q. HIEU TRUONG
- Nhu Diéu 3; Cac Phong, Khoa, TT;

Huynh Thij Kim Cuc



BO NONG NGHIEP VAPTNT ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Poc lap - Tw do - Hanh phuc
LUONG THUC - THUC PHAM

Pa Nang, ngay 21 thang 4 nam 2016

QUY PINH
QUAN LY HOAT PONG HQP TAC QUOC TE

(Ban hanh kém theo Quyét dinh s6 334/QD-TCDLTTP-QLKH ngay 21 théng 4 nim 2016 ciia
Hiéu truong Truong Cao dang Lwong thuc - Thuc pham)

Chuong |
QUY DINH CHUNG

Diéu 1. Pham vi va d6i twong ap dung

1. Quy dinh nay &p dung cho cac quan hé va hoat dong hop tac quéc té (sau day goi tat
la hop tac qudc té (HTQT)) trong pham vi quan ly cia Truong Cao dang Luong thyc - Thuc
pham (sau day goi tat 1a trudng).

2. Péi tuong ap dung ciia Quy dinh nay bao gdom cac t6 chuc, cac don vi truc thuoc
truong (sau day goi tat 1a don vi), can b, vién chuic, giang vién, hoc sinh, sinh vién cua
trudng, cac doi tac nudc ngoai co quan hé hop tac voi truong.

Piéu 2. C4c nguyeén tic chung

1. HTQT phai dugc thyc hién theo ding quy trinh, chuong trinh, muc dich, noi dung;
tuan thu phap luat va cac quy dinh cia Nha nuéc Viét Nam ciing nhu luat phap quéc té; dam
bao nghiém tic ché do bao céo, xin y kién theo quy dinh cia Chinh phu va céc bo nganh hitu
quan; dam béo chi quyen, doc 1ap tu chu va an ninh quoc gia; dam bao cac chuan myc van
hda giao tlep, ng xu; thuc hi¢n chuan muc héa theo thong 1€ quéc té cac hoat dong hop tac
qudc te & tan, t6 chuc hoi nghi, hoi thao quéc té; tin hoc hoa cong tac quan ly hoat dong hop
tac quoc té.

2. HTQT phai khai thac va tan dung hiéu qua ngudn nhan luc bén ngoai nhu cac to
chuc quéc té, cac gido su, chuyén gia, tri thirc nuc ngoai va Viét kiéu co trinh d6 cao; phat
huy cao do va sir dung hiéu qua noi luc dé phat trién hoat dong hop tac quéc té.

3. HTQT phai gop phan nang cao nang luc, trinh do can b, céng chuc; tiép nhan cong
nghé dao tao va nghién ciru khoa hoc; thu hat cac ngudn lec, hoc bdng cho hoc sinh, sinh
vién; tich cuc hoi nhap quéc té va nang cao vi thé cia Trudng Cao ding Luong thuc - Thyc
pham, gép phan tang cuong tinh hitu nghi va hop tac gitra Viét Nam va cac nudc.

4. HTQT phai dam bao s lanh dao tap trung, thong nhit cia Truong Cao ding Luong
thuc - Thuc pham va su phdi hop chit ché, lién thong, lién két giita cac Phong, Khoa, Trung
tam nhung c6 su phan cdng, phan nhiém rd rang; dé cao trach nhiém va vai trd chu dong,
séng tao cua cac don vi, C& nhan; ton trong, khuyén khich cac dé xuat, sang kién; dam bao
tinh dong bo, su kiém tra, giam st chat ché cua cac cap quan ly.

biéu 3. Thuat ngir va dinh nghia



1. Hop tac quéc té trong quy dinh nay duogc hiéu 1a nhitng thu tuc lién quan dén quan
hé gitra ca nhan, tap thé cua Truong Cao dang Luong thuc - Thuc pham vai ca nhéan va to6
chirc nudc ngoai, nhitng hoat dong cé su két hop gitra nhitng ca nhan, tap thé caa truong vai
ca nhan, t6 chirc nudc ngoai nham thyuc hién nhitng noi dung ma hai bén thoa thuan dé phat
trién giao duc va dao tao cua nha truong.

2. Poan vio bao gom:

2.1. Tap thé, ca nhan nguoi nudc ngoai di dén Viét Nam, dén cic co quan Trung
uong, cac tinh, thanh pho vao tham va lam viéc tai truong.

2.2. Tap thé, ca nhan nude ngoai do co quan, don vi cua trudng moi truc tiép tir nuéc
ngoai vao lam viéc vai truong.

2.3. Nguoi nudc ngoai, cobng dan Viét Nam dinh cu ¢ nude ngoai vao truong Vi muc
dich phat trién giao duc dao tao.

3. Poan ra bao gom:

3.1. Tap thé, ca nhan thuoc pham vi quan ly caa Trudong Cao dang Luong thuc - Thyc
pham duoc Hiéu truong ra Quyet dinh cur di cong tac ¢ nude ngoai theo giay moi, giay triéu
tap cua phia doi tac nudc ngoai.

3.2. Tap thé, ca nhan thuoc pham vi quan ly caa Truong Cao dang Luong thuc - Thyc
pham duoc Hi¢u trudng ra Quyét dinh cur di cong tac & nudc ngoai thuc hién nhiém vu caa
nha truong.

4. Pao tao lién két quéc té 1a hoat dong dao tao ¢ bac cao ding, dai hoc, sau dai hoc
do Truong Cao dang Luong thuc - Thuc pham lién két véi mot (hoac nhiéu) co sé dao tao
dai hoc, sau dai hoc co tu cach phap nhan va c6 uy tin cia nudc ngoai (goi tat 1a co s¢ dao
tao nuwdc ngoai) thuc hién.

Piéu 4. Noi dung hep tac qudc té

1. Ky két thoa thuan hop tac, hop dong lién doanh, lién két dao tao véi nuéc ngodi ¢
bac dao tao nghé, cao dang, dai hoc va sau dai hoc.

2. Ctr can b, giang vién cua truong ra nudc ngoai hoc tap, nghién cuu, du hoi nghi,
hoi thao qudc té, trao ddi hoc thuat, thim quan hoc tap kinh nghiém quan ly, khao sat tim
kiém hop téc.

3. Ctr sinh vién ra nuéc ngoai hoc tap dai han, hoc ngan han, thuc tap nghé nghiép,
trao ddi hoc thuat va giao luu vin hoa.

4. Quang c&o tuyén sinh, dio tao, tiép nhan sinh vién quéc té dén hoc tap, thuc tap
nghé nghiép va giao luu vin hoa.

5. Tiép nhan giang vién, chuyén gia nudc ngoai dén giang day, lam viéc, chuyén giao
ky thuat, tham dy hoi nghi, hoi thao qudc té, trao d6i hoc thuat, trao ddi kinh nghiém quan ly,
giao luu van hoa.

6. Tiép nhan chuong trinh tién tién, phdi hop xay dung chuong trinh tién tién, giang
day cac bac hoc, nganh hoc.

7. Hop tac dang, xuat ban cong b cac két qua nghién ciu khoa hoc trong va ngoai
nuéc. Tiép nhan, thuc hién du an tai tro qUOc té, thuc hién cac chuong trinh chuyén giao tién
bo ki thuat tir nwéc ngodi phuc vy phét trién kinh té - xa hoi vang.

8. boc lap to chirc hodc phdi hop véi dbi tac nude ngoai té chirc hoi thao, hoi nghi
qudc té, hoi thao chuyén dé tai truong.



Chuong 11
QUAN LY POAN VAO
Piéu 5. Tham quyén quyét dinh doan vao

Viéc xem xét phé duyét ké hoach cac doan vao thim, lam viéc tai Trudng Cao dang
Luong thuc - Thue pham thudc tham quyén quan ly caa Bd Nong nghiép va Phat trién ndng
thon, Uy ban nhan dan thanh phé Pa Ning, Hiéu truéng Truong Cao dang Lwong thuc -
Thuc pham.

Diéu 6. Lap ké hoach doan vao

1. Phong Quan ly Khoa hoc va Hop tac Quéc té (QLKH&HTQT) 1a dau mdi phOI hop
Vvé6i cac phong ban chirc ning lién quan ctia Trudng Cao dang Luong thyc - Thyc pham c6
trach nhiém 1ap ké hoach doan vao trinh Hiéu truong phé duyét (Mau 1 - HTQT).

2. Phong QLKH&HTQT t6 chuc, theo ddi va phdi hop véi cac don vi thuc hién ké
hoach dén tiép, 1am viéc véi doan vao theo ké hoach da duoc Hiéu truong phé duyét, thuc
hién ché d6 bao cao két qua cong tac HTQT vai Hiéu trudng va cap trén theo ding quy dinh.

Piéu 7. Quy dinh vé quan ly doan vao

1. Trudng Cao dang Luong thyuc - Thuc pham phdi hop Véi cac co quan quan ly nha
nu6c trong va ngoai thanh pho Da Nang kiém tra, giam sat thyc hi¢n viéc moi, tiep nhéan
giang vién, chuyén gia nguoi nudc ngoai vao lam viéc, sinh vién quoc té vao hoc tap tai
truong theo dang quy dinh phép luat.

2. Phong QLKH&HTQT la dau moi tiép nhan, xir Iy va béo céo thi tuc doan vao
trudc khi doan dén trudng hoic dén cac don vi chite nang c6 lién quan (Mau 2-HTQT; Mau 3
- HTQT).

3. Phong QLKH&HTQT phdi hop V&i cac co quan c6 tham quyén giai quyet nhiing
van dé bat thuong nay sinh, kiém tra, theo d@i va tong hop céc bao céo lién quan dén nguoi
nudc ngoai ddi véi cac doan vao trong thoi gian khach 1am viéc tai truong.

4. Truong Cao dang Luong thuc - Thuc pham bao cao Bo Nong nghiép va Phat trié’n
nong thon, cac co quan hitu quan dé kip thoi giai quyéet nhitng rai ro, bat thuwong xay ra doi
V6i cac doan vao.

5. Phong QLKH&HTQT tryuc tiép Xin gia han visa, lam thu tuc dang ky tam trd cho
khach ké ca truong hop ngudi nude ngoai can kéo dai thai gian cong tac, hoc tap (Mau NADS;
Mau NA17).

6. Phong Hanh chinh - T chiic (HCTC) lién hé voi cong an dia phuong dé xin dang
ky tam trd, tam vang hoac dang ki thuong tra cho khach theo quy dinh hién hanh.

7. Phong QLKH&HTQT béo céo kip thoi Hiéu truang, Cong an thanh phé Pa Néng
(Phong PA83, PA61, PA72), Cuc quan ly xuat nhap canh (QLXNC), S¢ Ngoai vu thanh pho
DPa Nang nhitng truong hop Xay ra bt thuong voi ngu(n nudc ngoai nhu ¢6 dau hidu vi pham
luat phap Viét Nam, tai nan, dm dau, mat cip hoic c6 quan h¢ véi tap thé, c& nhan khong
dugc phép. Phéi hop chat che véi Cong an thanh phé Pa Ning, S& Ngoai vu thanh phd, Cuc
QLXNC giai quyet kip thoi cac rai ro phat sinh lién quan tai khach trong thoi gian khach lam
viéc tai truong.

8. Phong QLKH&HTQT béo cao Hi¢u truéng thong tin doan vao va két qua lam Viéc.
Vian ban bao cdo thong tin doan vao can néu rd cac thong tin chi tiét gom: ho tén khéch; quéc
tich; sb ho chiéu; chic danh/nghé nghiép; thoi gian; chuong trinh, ndi dung hoat dong cua
doan (Mau 4 - HTQT).



9. Cac don vi, td chirc, ca nhan trong trueong khi tham gia vao cac hoat dong hop tac
qudc té can tuan tha, thuc hién dung cac quy dinh phép luat theo Luat nhap canh, xuit canh,
qua canh, cu tra ctia nguoi nudc ngodi tai Vit Nam sb 47/2014/QH13 ban hanh ngay 16
thang 6 nim 2014 va nhirng huéng dan cua dja phuong noi dén cong tac vé viéc quan ly hoat
dong cua cac doan nudc ngoai tai cac trudng cao dang, dai hoc trén dia ban.

Diéu 8. Quy dinh vé gia han thoi gian cong tac, hec tap ciia ngwdi nwéc ngoai (NNN) va
tha tuc xin cap thi thuc, thé tam trd, gia han tam tru
1. Ngudi nuéc ngoai ¢d nhu cau xin cap thi thuc, xin gia han thoi gian cong tac, hoc

tap, thé tam trd, gia han tam trd nop hd so tai phong QLKH&HTQT. Hé so xin gia han can
nodp trudc khi két thic thoi han thi thyc it nhat 15 ngay.

2. Nguoi nude ngoai khong duoc thay ddi muc dich thi thuc trong thai gian hoc tap va
lam viéc tai truong.

3. Déi voi truong hop hoc tap tai trudng, thoi han thi thue dwoc cp cin ctr vao thoi
gian hoc tap.

4. Phong QLKH&HTQT la dau mdi giai quyét thu tuc xin gia han cho ngudi nuéc
hgoai do truong truc tiep quan ly. Thoi han gidi quyet la 07 ngay lam vigc ke tu khi tiep nhan
da ho so.

5. Phong QLKH&HTQT chiu trach nhiém hudng dan va tiép nhan hd so xin gia han
thoi gian cbng tac, hoc tap; xin cap thi thuc, thé tam trQ, gia han tam tri cta nguoi nudc
ngoai dang cong tac, hoc tap tai don vi trinh Gidm hiéu xac nhan trudc khi giri Cuc Quan ly
Xuat nhap canh, Phong Quan ly Xuat nhap canh, Céng an thanh pho Da Nang.

6. HO so xin cap thi thuc

6.1. Bi v&i NNN dén lam viéc:

+ Thu moi NNN tir truong, thu gisi thigu NNN dén 1am viéc tai truong cua don vi
NNN hoac bién ban ky ket ghi nhé hop tac gitta Truong Cao dang Luong thyc - Thuc pham
véi don vi ¢ NNN dén lam viéc tai truong;

+ Hop dong lao dong;

+ Gidy phép lao dong;

+ Ban sao ho chiéu cia NNN dén lam viéc;

+ Cong van cung cap thong tin cua NNN dén If'}lm viéc tai Truong Cao dang Luong
thuc - Thuc pham bao gom: tén, ngay sinh, quac tich, s6 ho chiéu, nghé nghiép, thoi gian lam
viéc va tam trd tai truong, co quan quan ly truc tiép, muc dich lam vi€c, dia chi tam trt, noi
nhan thi thuc) giri Co quan quan ly xuat nhap canh xem xét va cap thi thyc.

6.2. B6i voi NNN dén hoc tap:

+ Ho chiéu, thi thuc sap hét han st dung;

+ 01 anh 4x6 (phdng nén trang);

+ Cong vin dé nghi Co quan quan Iy xuét nhap canh gia han thi thuc va tam tr(;

0 + To khai gia han thi thuc va tam tru (theo Mau NAS5) ¢6 xac nhan cua Truong Cao

dang Luong thuc - Thuc pham;

+ Quyét dinh nhap hoc;

+ Gidy to xac nhan tam tru tai dia phuong.

7. Ho so xin cap thé tam tr(

- biéu kién:

+ Ho chiéu cua NNN phai con thoi han trén 1 nam;



~ + Gidy phép lao dong ciia NNN phai c6 thoi han 1 ndm ké tir thoi diém dy dinh xin

cap thé tam trq;

+ NNN phai c6 thoi han tam trG nhat dinh tai Viét Nam.

Ho so:

+ 01 van ban dé nghi cap thé tam trii c6 xac nhan cua Truong Cao déng Luong thyc -
Thuc pham;

+ 01 to khai thong tin vé NNN d& nghi cap thé tam tr(;

+ 02 anh ¢& 2x3 (phéng nén trang);

+ Ho chiéu cia nguoi dé nghi cap the tam trii (01 ban sao ho chiéu, thi thyc con gid tri
va ngay nhap canh Viét Nam gan nhat);

+ Gidy to chirng minh quan hé than nhén dbi véi cac truong hop c6 than nhan di kém)
nhu: gidy khai sinh, gidy dang ky két hon, s6 ho khau,...(Luu y: nhitng gidy to do nudc ngoal
cap phai duoc dich ra tiéng Viét va duoc hop phap hoéa lanh su, trir trudng hop dugc mién

hop phap héa lanh sy theo quy dinh tai biéu 9 Nghi dinh sé 111/2011/ND-CP ngay
05/12/2011 cuaa Chinh phua vé chirng nhan lanh su, hop phéap hoa lanh su);

+ Gidy phép lao dong;

+ Gié}y to chung minh c6 khai bao tam tru tai dia phuong theo quy dinh don Xac nhén
tam tra, phiéu khai bao tam trd cho NNN - Mau NAL17).

8. Ho so xin gia han tam trd

+ Thé tam tra cii sap hét han st dung;

+ Ho chiéu, thi thuc sap hét han sir dung;

+ 01 anh 4x6 (phdng nén trang);

+ To khai gia han the tam trd (theo Mau NA5) Cua co quan quan ly xuat nhap canh cé
X&c nhan cua Truong Cao dang Luong thuc - Thuc pham;

+ Hop dong lao dong cuia NNN;

+ Céc gidy to cia nguoi bao lanh;

+ Gié}y to chirng minh co khai bao tam trd tai dia phuong theo quy dinh don xac nhén
tam tra, phiéu khai bao tam trd cho NNN - Mau NA17);

~ +Van ban xac nhan NNN hién dang cong tac tai Truong Cao dang Luong thuc - Thuc

pham;

+ Ban sao Giay phép lao dong hozc Vin ban xéac nhan thuoc dién mién Giay phép lao
dong.

Pi¢u 9. Quy dinh vé tiép nhan sinh vién nuéc ngoai dén hoc tap tai Truwong Cao ding
Lwong thuc - Thuc pham

1. Viéc tiép nhan sinh vién nudc ngoai dén hoc hé chinh quy thuc hién theo Quy dinh
tuyén sinh va Quy ché dao tao hién hanh cia Truong Cao dang Luong thuc - Thuc pham.

2. Viéc tiép nhan sinh vién nudc ngoai dén thyc tap, hoc khda ngan han, giao luu do
truong truc tiép quan ly.

3. Thu tuc nhap canh, gia han thoi gian hoc tap, nghién ctu ddi véi sinh vién nuéc
ngoai dén hoc tap tai Trudng Cao dang Luong thuc - Thuc pham thuc hién nhu Diéu 8 cua
Quy dinh nay.

4. Phong Cong tac Hoc sinh Sinh vién (CTHSSV) c0 trach nhiém khai b4o tam tru
sinh vién nudc ngoai vai Cong an phuong.



5. Phong Cong tac Hoc sinh Sinh vién thuong xuyén thdng ké, cap nhat, tong hop
danh sach NNN dang hoc tap tai truong dé theo doi, tong hop va bao cao gui cac co quan
chtrc nang c6 lién quan.

Piéu 10. Vé vic tiép nhan NNN dén cong téc, giang day, nghién ciru tai Trudng Cao
dang Lwong thuc - Thuc pham

1. Vigc tiép nhan NNN dén cong tac, giang day, nghién cau tai Truong Cao dang
Luong thuc - Thyc pham thuc hién theo quy dinh cua Nghi gﬁnh so 102/2013/Nb-CP ngay
05/9/2013 cua Chinh phu quy dinh chi tiét thi hanh mot s6 dieu cua B luat Lao dong vé lao
dong nudc ngoai lam viéc tai Viét Nam.

2. Tiéu chuan tiép nhan gido vién nudc ngoai (,ién giang day trong cac chuong trinh
lién két thuc hién theQ Khoan 2, bicu 10 Nghi dinh s6 73/2012/ND-CP ngay 26/9/2012 cua
Chinh phu quy dinh vé Hop tac dau tu nudce ngoai trong linh vuc giao duc.

3. Viéc tiép nhan NNN dén cong tac, giang day, nghién ciu do nha truong truc tiép
quan ly.

4. Thu tuc nhap canh, gia han thoi gian hoc tap, nghién ctru ddi véi NNN dén cong
tac, giang day, nghién cau tai truong thuc hién nhu Bicu 8 va bieu 9 cua Quy dinh nay.

5. Phong HCTC c6 trach nhi¢ém khai bao tam trd NNN v6i Cong an phuong va theo
ddi, tong hop va luu trir thdng tin tam tru.

6. Phong QLKH&HTQT thuong xuyén thong ké, cap nhat, tong hop danh sach NNN
dang cong tdc tai truong bao cao Ban Giam hi¢u dé theo ddi, tong hop va bao cdo cac co
quan chirc ning c6 lién quan theo yéu cau.

Diéu 11. Pén tiép va lam viéc véi cac doan khach chinh thic cia Truong Cao diang
Lwong thuc - Thwc pham

1. Ban Giam hiéu tiép cac doan cap tuong duong, cac doan trong chuong trinh, pham
Vi hop tac cua trudng hode cac doan theo yéu cau cua Bo Nong nghiép va Phat trién nong
thén va cta cac co quan c6 tham quyéen khéc.

2. Phong QLKH&HTQT la don vi chu tri cong tac don tiép va to chic 1am viée véi
cac doan khach quoc te, chiu trach nhiém:

- Trao d6i thong tin, 1ap ké hoach 1am viéc véi khéch:;

- Phdi hop véi cac don vi ¢6 lién quan chuan bi noi dung lam viéc (tai liéu, thong tin

vé doi tac, dé xuat hop tac);

- Chuan bi nghi thirc don, tién khach;

- B6 tri chd o, di lai, sinh hoat cho khach:

- Tham muu Hiéu truong quyét dinh thanh phan tham gia don tiép, l1am viéc Vi
khach;

- B4 tri hoac diéu dong phién dich lam viéc véi khach (néu can);

- Ghi bién ban lam viéc va téng hop noi dung lam viéc thanh ban ghi nhé;

- D¢ xuat ké hoach trién khai céc thoa thuan theo noi dung 1am viéc dé trinh Hiéu
trrong quyét dinh; don doc, giam sat viéc thuc hién cac ké hoach dang trién khai.

- Dy trli va thanh quyét toan kinh phi don tiép khéch.

3. Phong HCTC phéi hop véi cac don vi chiu trach nhiém:

- Sap xép lich 1am viéc cua Ban Giam hiéu;

- Moi béo chi, truyén hinh (néu can);

- Chuan bi phong hop, trang thiét bi, truc k§ thuat, trang tri va 12 tan trong phong hop;



- Chiu trach nhiém thu thap, téng hop, luu trit thong tin va dua tin vé& budi 1am viéc.
4. Cac don vi lién quan c6 trach nhiém ci can bo tham gia dén tiép va lam viéc véi
khach dang thanh phan theo yéu cau.

biéu 12. Té chirc tham quan, khao sat

1. Phong QLKH&HTQT chiu trach nhigm t6 chuc tham quan, khao sat cho cac doan
khach cua truong theo yéu cau cua Ban Giam hiéu.

2. Phong QLKH&HTQT chiu trach nhiém trudéc Ban Giam hiéu vé viéc tham quan,
khao sat cua cac doan khach.

3. Viéc to chirc tham quan, khao sat cho cac doan khach can dam bao tuan thu ding
cac quy dinh vé bao vé bi mat quoc gia va cac quy dinh khac cia Nha nudc va cua dia
phuong.

Piéu 13. Té chirc chiéu dii, qua ting

1. Phong QLKH&HTQT bao céo, tham muu Hiéu truong vé to chirc chiéu dai, tang
qua cho cac doan khéch cua truong.

2. Viéc t6 chtrc chiéu dai va ting qua thuc hién theo cac quy dinh cua Nha nudc va
cua truong.

biéu 14. Ché d@ tai chinh

Tai chinh lién quan dén hoat dong hop tac quéc té thuc hién theo quy dinh ciia Nha
nudc, Quy ché thu va chi ndi bo caa truong.

Piéu 15. Khen thwéng té chire, cA nhian ngudi nwée ngoai cé6 déng gép xuit sic cho su
nghiép xay dwng va phat trién Truong Cao ding Lwong thuc - Thuc pham

1. CAc tap thé, ca nhan ngudi nudc ngoai c6 thanh tich, dong gop quan trong trong
hoat dong dao tao, nghién cau khoa hoc, chuyén giao cong nghé gop phan nang cao uy tin, vi
thé cua trudng, cin cir vao thanh tich dat duoc c6 thé dé nghl khen thuong: Huén chuong,
Huy chuong Hitu nghi, Ky niém chuong “Vi su nghiép gido duc”, Bang khen cua Bo Nong
nghiép va Phat trién nong thon, ...

2. Phong HCTC chu tri, phdi hop véi cac don vi lién quan xir Iy cong van, hd so; bao
céo Hiéu truong va phdi hop véi cac don vi lién quan hoan thién cac thi tuc dé nghi cap co
tham quyén khen thuong.

3. Phong QLKH&HTQT chu tri, phdi hop véi cac don vi lién quan to chire 18 trao tang
danh hiéu phti hop véi 1€ nghi va quy dinh cia Nha nuéc, cua truong.

Chuong 11T
QUAN LY POAN RA

Piéu 16. Tham quyén quyét dinh va xét duyét nhan sy doan ra

1. Viéc xét duyét nhén su, quyét dinh ctr hoic cho phép ra nudc ngoai ddi véi can bo,
cong chuc, vién chuc thuge tham quyén quyét dinh ctia Hiéu truong Truong Cao dang Luong
thuc - Thue pham, néu 1a dang vién can tuan tha cac quy dinh caa Pang.

2. Can bo, vién chire di nuéc ngoai vi viéc riéng phai dugc sy dong y bang van ban
cua Ban Gidm hiéu méi duoc lam thu tuc ra nudc ngoai.

Piéu 17. Tha tuc xuét canh



1. Hiéu truéng quyét dinh viéc cir can b, vién chirc, nghién ctu sinh, hoc vién cao
hoc, sinh vién cuta truong di cong tac, tham quan, hoc tap & nudc ngoai.

2. Ho so can bd, vién chire xin di tham quan, cong tac, hoc tip & nudc ngoai gom:

- Pon (van ban gidy va van ban dién tir ¢ thé doc duoc bang word sau ddy goi tat la
van ban dién tu) xin di cong tac, tham quan, hoC tap & nudc ngoai co chit ky xac nhan cua
trudng don vi gui nha truong (Mau 5 - HTQT; Mau 6 - HTQT));

- Thu moi do t6 chirc hay c& nhan trong, ngoai nuéc hoic dai st quan nudc ngoai tai
Viét Nam giri nha truong, kh’oa hoac duong su; hoac do Pai sir quan Viét Nam ¢ nudc ngoai
théng bao phia ban dong y tiép nhan;

- X&c nhan Vvé tai chinh cua té chirc, ca nhan tai tro chuyén di (néu kinh phi do t6
chtrc, ca nhan nudc ngoai tai tro);

- Ban chinh va ban sao Hop dong lao dong ky voi Truong Cao d’elmg Luong thuc -
Thyc pham, ¢ thoi han tir 06 thang trg 1én va c6 dong bao hieém xa hoi (neu la lao dong hop
dong);

- Poi véi can bo, viér] chitc di cong téc, hoc tap & nuoc ngoai bang nguon ngan sach
nha nudc, nguon vién trg, von vay hoac nguon thu sy nghiép cua nha truong, ho so phai co
thém giai trinh tai chinh (du trd kinh pht, ngudn chi) cho chuyen di c¢6 phé duyét cua Hi¢u
truéng va van ban vé viéc Hiéu truong giao nhiém vu va yéu cau giao nop san pham sau
chuyén di cong téac.

3. H6 80 nghién cuu, hoc vién cao hoc, sinh vién, hoc sinh xin di hoc tap, nghién cuu
& nudC ngoai gom:

- Pon (van ban gidy va van ban dién tr) xin di hoc tap, nghién cau ¢ nuéc ngoai do
Hiéu truong ky duyét, dong dau (Mau 5 - HTQT; Mau 6 - HTQT);

- Thu moi hoc gidy tiép nhan, xac nhan hoc bong cua to chirc, ¢ nhan trong, ngoai
nudC;

- Gidy tri¢u tap di dao tao ¢ nudc ngoai cua Bo Giao duc va Pao tao hoac cac Bo ban
nganh khac doi vai nghién cau sinh, hoc vién cao hoc, sinh vién, hoc sinh di dao tao ¢ nu6c
ngoai bang ngan sach nha nudc.

4. Can bo, vién chuc, lao dong hop ddng di nuéc ngodi véi muc dich tham than nhan,
kham chira bénh, tham quan, du lich hoic giai quyét viéc riéng (sau day goi chung 1a di giai
quyét viéc riéng) trong thoi gian lam viéc phdi lam don xin nghi cong tac va dugc thu truong
don vi dong y bang van ban.

5. Phong HCTC tiép nhan, xt 1y ho so xin di cong téc, hoc tap & nudc ngoai cua can
bo, vién chirc, nghién ctru sinh, hoc vién cao hoc, sinh vién, hoc sinh. Thoi han giai quyét la
07 ngay lam viéc ké tu khi tiep nhan du ho so.

Piéu 18. Gia han theoi gian cong tac, hoc tap é nwéc ngoai cia can bd, vién chirc, nghién
cwiru sinh, hoc vién cao hec, sinh vién, hec sinh

1. Hiéu trudng quyét dinh viéc gia han thoi gian cong tac, hoc tap & nuéc ngoai cua
can bo, vién chuc, nghién ciu sinh, hoc vién cao hoc, sinh vién, hoc sinh. H so xin gia han
gom:

- Pon xin gia han cua duwong su néu ré muc dich, 1y do, thoi gian xin gia han (van ban
gidy va vin ban dién tir) (Mau 7 - HTQT) kém theo b&o céo két qua cong tac dén thoi diém
xin gia han, du kién ké hoach cong tac trong thoi gian gia han c6 xac dinh cua td chuc/ca
nhan moi;

- Vin ban dé nghi hoic chap thuan cho gia han cua té chic/ca nhan nude ngoai (kém
theo ban dich c6 cong chirng Anh, Nga, Phap,...);



- Cam két, xac nhan vé trach nhiém tai chinh cua td chac/ca nhan tai tro;

- Pon d& nghi cia don vi quan Iy nhan sy xin gia han;

- Ban sao quyét dinh ctr di nudc ngoai va quyét dinh gia han lan trude d6 (néu co).

2. Pon vi quan Iy nhan sy gui ho so dé nghi gia han cho Ban Giam higu qua phong
HCTC (doi vai truong hop la can bo, vién chirc) hodac phong CTHSSV (doi véi truong hop la
sinh vién).

3. Phong HCTC (déi véi truong hop 1a can bo, vién chirc) va phong CTHSSV (d6i véi
truong hop 1a sinh vién) phoi hop véi phong QLKH&HTQT giai quyet ho so de nghi gia han
trinh Hi¢u truong quyet dinh. Thoi gian giai quyet 1a 07 ngay lam viéc ke tir khi tiep nhan du
ho so.

Piéu 19. B4o céo két qua cong tac, hoc tap ¢ nwéc ngoai

1. Nhan sy duoc ctr di nuée ngoai phai thuc hién nghiém tac vé thoi gian, noi dung va
bao céo két qua theo quy dinh (Mau 8 - HTQT; Mau 9 - HTQT).

- Can bg, vién chuac, nghién ctu sinh, hoc vién cao hoc, sinh vién, hoc sinh di cong
tac, hoc tap & nudc ngoai ndp san pham, bao cdo két qua chuyén di cham nhét 1a 10 ngay sau
khi tro vé& nudce. Truong hop khéng thé vé nude dung thoi han vi ly do bat kha khang, nhan
su phai kip thoi bao cao cho co quan dai dién Viét Nam nudc so tai va co quan Ngoal vu cua
tinh, thanh phé biét dé xin chu truong giai quyét. Néu nhan su vé nudc khong dung thoi han
vi ly do c& nhan khac, thi thoi gian ¢ lai khdng qua 05 ngay va phai duoc co quan c6 tham
quyén cua tinh, thanh phd nhét tri trén co s¢ ¢ y kién tham dinh bang van ban cua co quan
dai dién Viét Nam nudc so tai.

Can bg, vién chuc di cong tac nudc ngoai bang nguon ngan sach nha nudc, nguon vién
trg, von vay hoac ngudn thu su nghiép cua don vi phai nop c4c san pham:

- Tu liéu bang hinh anh (bang video, anh chup) vé kién trdc canh quan noi dén cong
tac;

- B40o c4o khoa hoc/luan van tot nghiép (néu c6), bai giang, tai liéu, an pham thuoc
noi dung chuyén cong tac;

- Bao cao kinh nghiém, thé manh vé cac linh vuc dao tao, nghién cau khoa hoc, quan
ly cia trueong/td chuc tiép nhan;

- Cac dé xuat, kién nghi déi véi don vi, ddi véi trudong dé cai tién, hoan thién viéc
quan 1y dao tao, nghién ciru khoa hoc, phuong phap giang day, kiém tra danh gia va cac van
dé khac lién quan dén chuyén céng tac;

- B4o c40, san pham trinh by & dang vin ban gidy va vin ban dién tir va nop 02 bo
cho trudng (01 bo luwu tai phong HCTC va 01 bo luu tai Thu vién dé can b, sinh vién tham
khao).

2. Ché do bao céo: Sau 05 ngay, ké tir ngay két thiic dot hoat dong & nuéc ngoai, nhan
su dugc cir ra nudc ngodi phai béo céo két qua hoat dong & nudc ngoai bang vian ban gui vé
S¢ Ngoai vu va c4c cap c6 tham quyén theo quy dinh.

Béo céo két qua va cac san pham 1a cin ctr ¢é danh gia viéc thuc hién nhiém vu cua
can bo, vién chire noi chung va la co s¢ lam thu tuc thanh toan kinh phi cua chuyen cong tac
no6i riéng ddi véi doan ra bang ngudn ngan sach nha nude, ngudn vién trg, von vay, nguon
thu tur s nghiép cua cac don vi.

Piéu 20. Thu nhan can bd, vién chire di nwéc ngoai vé nuéc



1. Cén bo, \(ién chure dugc cu di cong tac, hoc tap ¢ nudc ngoai trong thc‘yi han tr 30
hgay tro 1én, khi v€ nudce phai lam thu tuc thu nhan vé don vi tiep tuc cdng tac. Ho so de nghi
thu nhan gom:

- Bao céo ket qud, san phim thu dugc tir chuyén di cong téc, hoe tap & nudc ngoai
(nhu quy dinh tai bicu 19);

- Ban sao quyét dinh cir di nuéc ngoai, quyét dinh gia han (néu c6);

- Céc ho so khac theo yéu cau cia co quan cip hoc bong hoic tai tro.

2. Ho so dé nghi thu nhan giri truong don vi ¢ tham quyen quan Iy can b, vién chuc
d6 cham nhat la sau 15 ngay ké tur khi vé nudc.

3. Hiéu truong quyét dinh thu nhan can bo, vién chic di nudc ngoai vé nudc.

Chuong IV
KY KET VAN KIEN HQP TAC QUOC TE

Piéu 21. Ky két cac viin kién hep tac quéc té
1. Viéc to chuc ky két van kién hop tac quéc té thuc hién theo cac quy dinh cia Nha
nudc.
2. Truong Cao dang Luong thuc - Thuc pham chu tri va ky két cac vian kién hop tac
quoc teé theo d¢ nghi cia phong QLKH&HTQT.
3. Phong QLKH&HTQT chiu trach nhiém:
- Phéi hop véi ddi tac, cac phong chire niang va cac don vi lién quan du thao noi dung
van ban trinh Hi¢u truong;
- T6 chuc 18 ky két;
- Luu vin ban ky két;
- Phéi hop véi phong HCTC t6 chirc cong tac I8 tan theo ding thong 18 quoc té.
4. Céc don vj lién quan c6 trach nhiém phoi hop véi phong QLKH&HTQT to chirc ky
ket va cir can bo tham du lé ky két theo triéu tap caa Hiéu truong.

Piéu 22. Té chirc thuc hién ndi dung hop tac da dwoc ky két

1. Phong QLKH&HTQT phdi hop véi cdc phong chirc nang, don vi ¢6 lién quan to
chirc, huéng dan trién khai thuc hién cac noi dung hop tac theo vin ban do truong Ky két.

2. Phong QLKH&HTQT chiu trach nhiém to chuc trién khai viéc thuc hién cac noi
dung hop tac theo van ban da ky két; bao cao Hiéu truong ve tien trinh, két qua thyc hién.
Piéu 23. Luu viin ban

Vin ban hop tac quoc té do truong ky két dugc luu ¢ dang van ban gidy va vin ban
dién tir tai Van thu, phong QLKH&HTQT.

Chwong V
TO CHU'C HQI NGHI, HQI THAO QUOC TE

Piéu 24. Té chirc hdi nghi, hi thao quac té

1. Cac don vi trong trudng:

- Thao luan véi doi téc, xay dung ké hoach, noi dung hoi nghi, hoi thao qudc té,
phuong thic phoi hop va xay dung phuong an to chuc;



- Lap hd so (bao gém: Chuong trinh hoi nghi, hoi thao, danh sach nguoi nuwdc ngoai
tham dy (so ho chiéu, quoc tich, chire danh, don vi cdng tac)) gui dén phong QLKH&HTQT
dé trinh Hiéu truéng quyét dinh (Mau 10 - HTQT).

2. Higu truéng quyét dinh to chirc cac hoi nghi, hoi thao qudc té; viée to chuc hoi
nghi, hoi thao quoc t& dugc thuc hién theo Quyet dinh s6 76/2010/Qb-TTg ’ngéy 30/11/2010
cua Thu tuéng Chinh phu ve viée to chuc, quan 1y hoi nghi, hdi thao quoc t€ tai Viét Nam va
Quyet dinh so 21/2013/Qb-UBND ngay 09/7/2013 ve viéc ban hanh Quy dinh vé cong tac
quan ly va to chuc thuc hién cac hoat dong doi ngoai trén dia ban thanh pho Ba Nang.

Phong QLKH&HTQT phéi hop véi cac don vi trong truong:

- Tryc tiép to chic hoi nghi, hoi thao quéc té thude cac linh vuc chuyén mén do
trueong quan ly;

- Lam thu tyc xin phép UBND thanh ph6 Pa Néng (qua S¢ Ngoai vu) cho phép to
chuc hoi nghi, hoi thao quoc té (Mau 11 - HTQT);

- Hb tro phap 1y, phdi hop giai quyét cac phét sinh trong qué trinh té chic cac hoi
nghi, hoi thao qudc té;

- Kiém tra, giam sat viéc to chtc hoi nghi, hoi thao, don déc thuc hién ché do béo cao
trudc va sau hoi nghi, hoi thao theo quy dinh hién hanh;

- Thuc hién ché do bao céo sau hoi nghi, hoi thao ngay sau khi két thdc hoi nghi, hoi
thao (Mau 12 - HTQT).

Chuwong VI

PHAT TRIEN, TIEP NHAN, QUAN LY CAC QUY, DU AN, HQC
BONG DO NUOC NGOAI TAI TRQ

Piéu 25. Quy trinh va thi tuc xin phép

1. Céac don vi trinh Hiéu truong hd so xin phép tiép nhan quy, du &n, hoc bdng, vién
tro.

1.1. Bdi véi hoc bdng, vién tro:

- To trinh (6 dang van ban giéy va van ban dién tr) néu ré muc dich, ndi dung, quy
mo, gia tri cua vién tro, hoc bong; d01 tugng huong vién trg, hoc bong; tén va tu cach phap
nhan cua to chirc, ca nhan vién trg, cip hoc bong; cac diéu kién thuc hién vién tro, hoc bong;
trach nhiém va nghia vu cua don vi nhan vién trg, hoc bong: thoi gian, ké hoach thuc
hién,...;

- Thong tin chi tiét vé doi tac vién tro, cap hoc bong;

- Van ban thoa thuan gitra Truong Cao dang Luong thuc - Thuc pham va doi tac vé

muc dich cuia vién trg, hoc bong; ddi twong, tiéu chuan xét duyét; gla tri vién trg, hoc bong;
thoi gian thyc hién; trach nhiém cia don vi tiép nhan vién trg, hoc bong;

- Dy thao vé viéc thanh lap ban diéu hanh, quan Iy vién tro, hoc bong;
- Céc tai liéu khac lién quan dén vién tro, hoc bong.
1.2. Dbi véi du an:

’ - To trinh (6 dang van ban gidy va vin ban dién tir) néu rd muc dich, noi dung cha
yéu, san phém du kién, quy mé, gié tri cua du an; tén va tu cach phap nhan tai trg thuc hién
du an; dicu kién, trdch nhiém, nghia vu don vi thuc hién dy an; thoi gian va dia diém thuc
hién du an;

- Thong tin vé ddi tac nudc ngoai tai trg, tham gia thuc hién dé an;
- Van ban cua ddi tac nudc ngoai xac nhan kha niang tai trg cho duy an;



- C4c tai liéu khac lién quan dén dy én.

1.3. Béi véi quy:

- To trinh (6 dang van ban gidy va vin ban dién tir) néu rd muc dich, noi dung, quy
mo, gi4 tri ctia quy; d6i twong thu huong quy; diéu kién, trach nhiém, nghia vu cua don vi
trong viéc thuc hién quy; thoi gian thuc hién va két qua du kién. . ;

- Thong tin chi tiét (¢ dang van ban gidy va vin ban dién tir) vé to chirc, ¢4 nhan tai tro
quy;

- Vin ban thoa thuan gitra truong va td chire, ca nhan tai tro quy vé dbi teong va tidu
chuan thy huéng quy, cac diéu kién thuc hién quy; trach nhiém, nghia vu cua mdi bén; thoi
gian, dja diém thyc hién quy.

2. Phong QLKH&HTQT chu tri, phdi hop véi cac phong chirc ning va cac don vi lién
quan tham dinh hé so xin phép tiép nhan quy, du &n, hoc bdng, vién tro, trinh Hiéu truong
quyét dinh va théng bao két qua cho don vi trong vong 45 ngay ké tir khi tiép nhan ho so.
Phéi hop véi cac co quan chire ning giai quyét nhitng vuéng mac trong qué trinh tiép nhan
quy, hoc bdng, vién trg, thuc hién cac du an nudc ngoai.

Piéu 26. Quan ly hoc bong, dw an, quy, vién tro

1. Cac don vi cha dong khai thac, tiép nhan va trién khai thuc hién cac chuong trinh
hoc bong do nuéc ngoai tai tro cho hoc sinh, sinh vién, can b, giang vién trong toan trudng.

2. Truong don vi tiép nhan du an, quy, hoc bong vién trg nude ngoai chiu trach nhiém
truéc Hiéu truong vé viéc quan Iy du &n, qu¥, hoc bong, vién tro nudc ngodi. Thuc hién ché
d6 bao cao dinh ky (03 thang/ 1an) hoidc bao cao dot xuat véi Hiéu truong thdng qua phong
QLKH&HTQT.

3. Phong QLKH&HTQT quan ly thong nhét cac quy, du an, hoc bong, vién tro nuéc
ngoai; phdi hop vdi cac don vi lién quan xay dung ké hoach, to chirc thuc hién va quan ly cac
du an, quy, hoc bong, vién tro nudc ngoai theo quy dinh cua Nha nudc; lam dau mbi lién lac
véi nha tai trg, khai thac, phat trién cac ngudn du &n, quy, hoc bong, vién tro nudc ngoai tir
C4c to chirc, c4 nhan nudc NGoai.

Chuwong VII
XAY DUNG HE THONG THONG TIN VE HQP TAC QUOC TE

Piéu 27. Muc tiéu cia viéc xay dwng hé théng théng tin vé hop tac quéc té

Viéc xay dung co so dit liéu thdng tin vé hop tac qudc té nham cung cap cac thong tin
vé hop tac qudc t& mot céach tin cay va Kip thoi, dong thoi cung cap céc dich vu trén hé thong
thong tin ctia Truong Cao dang Luong thuc - Thuc pham hd tro cho cac hoat dong hop tac
qudc té cua trudng.

Piéu 28. Noi dung tin hoc hoa co lien quan dén hoat dong hop tac quoc té

~ 1. Chién Iugc, ké hoach hop tac qudc té cua Truong Cao ding Luong thuc - Thuc
pham trong d6 c6 thong tin vé muc tiéu, noi dung, nhan luc, kinh phi thuc hién; phan céng
trach nhiém thuc hién.

2. Tinh hinh hop tac quéc té cia Trudng Cao dang Luong thyc - Thyc pham bao gom
cac van ban hop tac, thoa thuan, trao doi, ban ghi nhé; cac chuong trinh, dy an, quy, hoc
bong, vién trg; tinh hinh, két qua thuc hién cac hoi nghi, hoi thao, dién dan qudc té; ho so va
danh s&ch céan b, sinh vién Truong Cao ding Lwong thuc - Thuc pham duoc cir di cong tac,
hoc tap ¢ nudc ngoai, bao cao két qua, san pham thu dugc tir chuyén di cong tac, hoc tap cua



can bo, nghié,n cuu sinh, hoc vién cao hoc, sinh vién, hoc sinh;‘ hd so va danh sach nguoi
nudc ngoai dén tham, lam viéc, hoc tap tai truong; ho so du an, de tai.

3. Thong tin day du, chi tiét va cap nhat Vvé cac chuong trinh dao tao lién két qudc té
tai trrong. Cac thong tin khac lién quan dén hop tac quoc té caa truong.

4. Hé théng cac van ban quy dinh vé& cdng tac hop tac qudc té cua Nha nuéc, cua
truong.

5. Chuén hoa cac thu tuc hanh chinh vé hop tic quoc té va cung cap truc tuyén céc

mau hd so, tai liéu, cac van ban quy pham phap luat cé lién quan, quy trinh giai quyet trach
nhiém cua cac don vi tham gia giai quyét cac thu tuc hanh chinh vé hop tac quéc té.

6. Viéc quan ly, su dung, bao mat co so duqh@u thong tin thuc hién theo quy dinh hién
hanh ctia Truong Cao dang Luong thuc - Thuc pham.

Piéu 29. Té chirc xay dwng va van hanh hé théng thdng tin vé hop tac quéc té
Phong QLKH&HTQT phdi hop V6i cac don vi lién quan t6 chuc xay dung, quan 1y,
khai thac hé thdng thong tin vé hop tac qubc té caa truong.
Chwong V111

TO CHUC THUC HIEN

Piéu 30. Té chirc xay dwng va thuc hién ké hoach hep tac quéc té
1. Phong QLKH&HTQT phéi hop véi phong HCTC, céc don vi lién quan xay dung
va to chirc thuc hién chién luoc, ké hoach ngan han, dai han vé HTQT cua Truong Cao dang
Luong thuc - Thuc pham.
2. Trudng cé&c don vi xay dung chién luoc, ké hoach ngéq han, dai han vé HTQT cua
don vi minh va nop mét ban dudi dang ban giay va ban dién tir dé bao cao Hiéu truong thong
qua phong QLKH&HTQT trudc khi to chac thuc hién.

Piéu 31. B4o céo thuc hién céc hoat ddng hep tac quéc té

1. Higu trrong c6 thé yéu cau cac don vi bao cdo dot xuét vé cac hoat dong hop tac
quoc te tuy theo tirng nhiém vu cu the.

2. Phong QLKH&HTQT tong hop béo cdo trinh Hiéu trueng va dé xuét nhitng cong
Vviéc can trién khai; thong bao, don doc, giam sat qua trinh trién khai cac hoat dong hop tac
quoc te tai truong.
Piéu 32. Piéu khoan thi hanh

1. Quy dinh nay c6 hiéu luc ké tir ngay ky ban hanh.

2. Trong qué trinh thyc hién, quy dinh nay c6 thé duoc diéu chinh, bo sung cho phu
hop vai thuc té va vaéi cac quy dinh méi cia Nha nudc, cua cdc b va ban nganh lién quan.

Q. HIEU TRUONG
(D ky)

Huynh Thi Kim Cuc



PHU LUC

DANH MUC BIEU MAU QUAN LY HOAT PONG HOQP TAC QUOC TE

Ky hiéu Tén biéu miu

Mau 1 - HTQT Dé nghi don tiép va lam viéc véi doan khach nuée ngoai

Mau 2 - HTQT Cong van vé viéc nhdp canh cua khach nuéc ngoai gii Cuc quan 1y
xuat nhap canh (B cong an)

Mau 3 - HTQT Cong van bao cdo doan khach nudc ngoai gui S¢ Ngoai Vu thanh
pho Pa Nang; Cong an thanh pho Da Nang (Phong PA72, PA83,
PA61)

Mau NA5S To khai dé nghi cap thi thuc, gia han tam tra

Mau NA17 Phiéu khai bao tam trii cho ngudi nuéc ngoai

Mau 4 - HTQT Bio céo két qua lam viéc voi doan khach nude ngoai

Mau 5 - HTQT Pon xin di hoc tip, cong tdc nudc ngoai

Mau 6 - HTQT Ban cam két thuc hién nghia vu ctia can bo duoc cir di cong tac/ dao
tao dai han & nudc ngoai

Mau 7 - HTQT Don xin gia han thoi gian cong tac/ hoc tdp & nudc ngoai

Mau 8 - HTQT Bio cio két qua dinh ky (1an 01/02...) ndi dung cong tac/ hoc tap &
nudc ngoai

Mau 9 - HTQT Bé4o cdo két qua chuyén di cong tac/ hoc tap nudc ngoai

Mau 10 - HTQT

Pon xin phép t6 chirc hoi nghi/ hdi thao qudc té (Gui truong)

Mau 11 - HTQT

Pon xin phép t6 chirc hoi nghi/ hoi thao quoc té (Giri Uy ban nhan
dan thanh ph6 Pa Nang; S¢ Ngoai vu thanh pho Da Nang; Cac co
quan lién quan dén linh vuc t6 chirc)

Mau 12 - HTQT

Bio céo két qua hoi nghi/ hdi thao quoc té




Mau 1 - HTQT

BO NONG NGHIEP VAPTNT ~ CQNG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG Poc 14p - Tw do - Hanh phuc
LUONG THUC - THU'C PHAM

Pa Nang, ngay... ... thang ....... nam 201 .....

PE NGHI
PON TIEP VA LAM VIEC VOI POAN (TEN POAN KHACH NUOC NGOAI)

Kinh gui:
- Ban Giam hiéu i
- Phong Hanh chinh - T6 chire
- Phong Quan 1y khoa hoc va Hop tac quoc té

Theo ké hoach hop tac cia Truong, ngdy.... Thang.... nim 20... doan khéch cua
don vi.......... / nudc.... sang 1am viéc véi Trudng/don vi vé VIBC ..., Don vi
tran trong thdng bao Ban Giam hiéu, phong Hanh chinh - T6 chirc, phong Quén 1y khoa
hoc va Hop tac quéc té ké hoach don tiép va lam viéc voi doan nhu sau:

1. Théng tin ctia khach

TT | Ho va tén khach Nghé Co quan lam viéc | Quéc tich| S6hd |Noi khach
nghiép/Chirc chiéu luu tra
danh
1 2 3 4 5 6
1
2

5. Thanh phan tham gia (cta 0N VI): ...c.cveveeveeieeseeessseeeeeeee et

6. D& nghi:
= Pon tiép khach tai don vi [1Co 1 Khong
= Pon tiép khach tai Truong
] BGH chao x4 giao ] BGH chi tri budi lam viéc
» Quatang khach 1Co [1Khéng
Ponvi......o..oooooii kinh dé nghi Ban Giam Hiéu, quy phong phé duyét ké hoach

to chure don ti€p va lam viéc véi doan khach noi trén.

Tran trong ./.

Ban Giam Hiéu ~ Phong HCTC Phong QLKH va HTQT Trwong don vi
(Ky, ghi ro ho tén, dong dau) (Ky, ghi 10 ho tén) (Ky, ghi ro ho tén) (Ky, ghi rd ho tén)



BO NONG NGHIEP VA PTNT
TRUONG CAO PANG

Mau 2 - HTQT

CONG HOA XA HQI CHU NGHIA VIET NAM

LUONG THUC - THUC PHAM

Tru sé tai: 101B Lé Hiru Trac,

Quan Son Tra, TP. Da Nang

Dbién thoai: 05112 214783

Sb: ... /TCDLTTP-QLKH

V/v nhép canh cua khach nudc ngoai

Xét viéc nhap canh cua

Kinh giri: CUC QUAN LY XUAT NHAP CANH (BQ CONG AN)

Déc lap - Tw do - Hanh phuc

Pa Nang, ngay... ...

Truong Cao dang Luong thuc - Thyc pham dé nghi Cuc Quan Iy xuét nhap canh xem
nguoi nudc ngoai, cu thé nhu sau:

S
TT

Ho tén
(chir in hoa)

Gioi
tinh

Ngay thang
nam sinh

Qudc tich

Goc

Hién nay

S0, loai
ho chiéu

Chl’Iq vu hoac
nghé nghiép

Co quan, to chttc dON tEP, QUAN LY: ...ovvevveeeeeeeeeeeeeeee s
Pé nghi Cuc Quan 1y XNC: (1)

- Thong bao cho co quan dai dién Vi¢t Nam tai nude
- Giai quyét cho khach nhan thi thyc tai ctra khau

ly do

dé cap thi thuc.

Noi nhdn:
- Nhu kinh gtri;
- Luu Van thu, QLKH&HTQT.
Ghi cha:

(1) Muc nao khong ghi thi gach cheo (/) ¢ phan chira trong. N
(2) Truong hop khach thudc dién mién thi thuc theo quy dinh, thi muc nay ghi "khach dugc mién thi

thuc nhap canh Viét Nam".

Thu trwéng don vi )
(Ky, ghi 1o ho tén, chirc vy, dong dau)




Mau 3 - HTQT

BQ NONG NGHIEP VA PTNT CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG Doc 1ap - Tw do - Hanh phic
LUONG THUC - THUC PHAM

, Pa Ning, ngay...... thang ... .... nam 201 .....
So: ......... /TCBLTTP-QLKH

V/v bao c4do doan khach nudc ngoai

Kinh giri: - S& Ngoai Vu thanh phé Da Ning
- Cong an thanh phd Da Ning (Phong PA72, PA83, PA61)

1. Xuét xi¢ khach vao 1am viéc (bit ngudn tir chuong trinh, du 4n ndo, bao gid)
2. Thong tin khach

uoc tich . 3

i | Ngay | 2uoc séhe | NIN€ 1 pia chi

STT| Hoevaten | yinh | sinh Hié chiéu NgRIEP/ | o tra
Géc Ien chacvu |
nay
1
2
3. Muc dichvanfidung lam vi€c:.............oi i

4. Thoi gian va dia diém 1am viée:. ...
5. Co quan dén tiép, qUAN LY: ...,

Truong Cao dang Luong thyc - Thuc pham kinh bao va dé nghi quy co quan quan
tam, gitp d&. Néu khach c6 thay ddi chuong trinh hoat dong hoic can giai quyét thi tuc cé
lién quan, ching t6i s& kip thoi co vin ban thong bao bo sung.

Tréan trong ./.

Thu truwéng don vi
(Ky, ghi ro ho tén, chirc vu, dong dcfu)
Noi nhan:
- Nhu kinh gur;
- Luu Van thu, QLKH&HTQT.



Mau (Form) NA5

Ban hanh kém theo thong tu sé 04 /2015/TT-BCA
ngay 05 thang 01 nam 2015

TO KHAI PE NGHI CAP THI THUC, GIA HAN TAM TRU (1)

APPLICATION FORM FOR VISA ISSUANCE, STAY EXTENSION
Dung cho nguoi nude ngoai dang tam tra & Viét Nam
For temporary residence foreigners in Viet Nam

I- Ngwoi dé nghi The applicant:

1- Ho t€n (Chit 1N hO@): ..o
Full name (in capital letters)

2- Gidi tinh: Nam O Nt 3- Sinh ngay......thang......nam..........
Sex Male Female Date of birth (Day, Month, Year)

4- Qudc tich EOC: ...vovvvvecciciiiiin, 5- Quéc tich hién nay:.........................
Nationality at birth Current nationality

6- Ngh€ NhIEP/ChTIC VI w.ovvvvveeeeeeeeeeeeeee e
Occupation/position

7- Ho chiéu/gidy to c6 gia tri di lai qudc t& $6: .oovvvvvvvvvvveeeeee.. loai (2): ..........
Passport or International Travel Document number Type
CO qUAN CAP: .o c6 gia tri dén ngay:........ oo, [.....
Issuing authority: Expiry date (Day, Month, Year)

8- Nhap canh Vi¢t Nam ngay:....../ ... ........ qua ctra khau: ........

Date of the latest entry into Viet Nam (Day, Month, Year) via entry port

Muc dich nhap CANN: ......coooviiie s

Purpose of entry
9- Pugc phép tam trtt dén ngay: ........ T Lo,
Permitted to remain until (Day, Month, Year)

- Dia chi tam tri tal Vi€t Nam: .......cccooovoiiiiiiccieceeceeeeee e

Temporary residential address in Viet Nam

-Dién thoai li€n hé&/Email .............ccocooviiiiieeeeeeeee e

Contact telephone number/Email

II- Co quan/té chitc hodc thin nhdn & Viét Nam moi,

Hosting organisation/ family relative in Viet Nam
1- Tén co quan, to chirc Name of hosting

Dién thoai lién hé/Email Contact telephone number/Email ...............ccccevevneeeee.
2- Than nhan bao 1anh (HQ t€n): ..o

Hosting family relative (full name)

Sinh ngay......thang....

Date of birth (Day, Month, Year)

Gidy chuing minh nhan dan/ho chiéu/thé thuong tri/thé tam tra sb:

Identlty Card/Passport/Permanent/ Temporary Resident Card Number

Cap NEAY: oo, CO QUAN CAP: oveeereeeririeieieieie e
Issuing date . Issuing authority
Quan hé v&i nguoi d€ nghi: ..o 3

Relationship to the applicant

bao lanh:

organisation:



Dia chi thuong tri/tam tri tar VIEt Nam: ..o,
Permanent/temporary residential address in Viet Nam

Dién thoai 1i€n h&/Email: ..o
Contact telephone number/Email

I11- N§i dung dé nghi Requests:

1- Cap thi thuc: mot1an O nhiéuland  c6 gia tri dén ngay: ....... [ I
Toissue avisa Single Multiple Valid to (Day, Month, Year)

2- Gia han tam tra dén ngay: .......... T Lo,
To extend the duration of stay until (Day, Month, Year)

3 LY O REASON(S).....cvuvvviieiicicieietesee sttt bbbt
IV- Nhirng diéu can trinh bay thém Additional statements: ........ccccocoveivivinnriieinnnnns

Lam tai ngay.......thang........ nam..........
Done at ............. date (Day, Month, Year)
Xdac nhan (4) Certified by Nguoi bao 1anh Nguoi dé nghi
(ky, ghi rd ho tén, chirc vy, dong dau) (ky, ghi 10 ho tén) (ky, ghi 10 ho tén)
Signature, full name, title and stamp  The sponsor’s signature and full The applicant’s signature and
name full name

Ghi chd Notes:

(1) Mai _ngudi khai 1 ban, kém ho chiéu hoac gidy to c6 gia tri di lai qudc té va 01 anh m6i chup c& 4x6cm,
phong nén tring, mit nhin thang, dau dé tran, khong deo kinh mau, ndp truc tiép tai co quan quan Iy xuat nhap
canh.

Submit in person one completed application form enclosed with passport or International Travel
Document and one recently taken photo in 4x6¢cm size, with white background, front view, bare head without
sunglasses at the Immigration Office.

(2) Ghi 1 loai ho chiéu phd thong, cong vu, ngoai giao hodc gidy to co gia tri di lai quic té.

Specify type of passport whether it is Ordinary, Official or Diplomatic; or specify name of the International
Travel Document.

(3) Kém theo gidy to chirng minh quan hé.

Enclose supporting documents to prove the family relationship
(4) Trudng hop do co quan, t6 chirc moi, bao lanh, hodc ngudi nude ngoai cd thé tam tra moi, bao 1anh thi thu
truong co quan, to chirc xac nhan.

Be certified by the head of the organization if the sponsor is an organisation or a foreigner with
Temporary Resident Card.

Truong hop cong dan Viét Nam, ngudi nudc ngoai cd thé thudng tri moi, bao 1anh, thi Truong Cong an
phuong, xa xac nhan cac ndi dung tai diém 2 Muc II.

Be certified by the Chief of the local Ward/Commune Public Security where the sponsor is residing
permanently if the sponsor is a Vietnamese citizen or a foreigner with Permanent Resident Card.



MAu (Form) NA17
Ban hanh kém theo thong tu sO 04 /2015/TT-BCA
ngay 05 thang 01 nam 2015

Tén co s6 luu trit:...... .oooeevveeenneeen. (1) CONG HOA XA HOI CHU NGHIA VIET NAM
Dia chiteeeiiiiiiiiiiiiieec e Poc lap - Tw Do - Hanh phic
bién thoaireceveeceiniiiiiiiiiiiiiies NQAY....... thang.....nam......

PHIEU KHAI BAO TAM TRU CHO NGUOI NUOC NGOAI

Kinh gtri: ..o
STT Ho Tén Gidi tinh |Sinh ngay, Qudc tich Loai, s§ ho Loai, thoi han, s0, ngdy cap, Ngay, cura Muc dich | Tam tra (tir
N _ thang, chiéu co quan cap thi thuc khau nhap | nhap canh | ngay dén
am | NT | haim () (3) canh ngay)
(4)
Xac nhan Pai di€én co sé luu tra
(cua don vi tiép nhdn) (Ky, ghi ro ho tén)

Ghi chu:

(1) Co s6 luu tri du lich, nha khach, khu nha ¢ cho nguoi nudc ngoai lam viéc, lao dong, hoc tdp, thuc tdp, co so kham bénh, chita bénh, nha riéng, hodc co so luu tru khdc theo quy dinh cua phap ludt.

(2): Ghi ré 56, logi h¢ chiéu (phé théng, cong vu...);

3): Néu nhdp canh theo dién mién thi thuc thi ghi “Mién thi thuc”; nhdp canh bcing gidy to khac thi ghi ré theo thir tw: loai gicfy to' (thi thuc, thé tam tru, gicfy mién thi thuc, thé ABTC), 56, thoi han, ngay cdp,
co quan cdp.

(4): Ghi ngay, thang, nam, cua khau nhdp canh lan gc?n nhat;



Mau 4 - HTQT

BO NONG NGHIEP VAPTNT ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Doc 1dp - Tu do - Hanh phiic

LUONG THUC - THUC PHAM
Pa Ning, ngay......

Kinh gtri: Ban Giam hiéu

BAO CAO KET QUA

LAM VIEC VOI POAN KHACH NUOC NGOAI

[

. Tén doan khach:

[\°]

. SO lwong nguoi:

3. Quac tich:

=

. Co quan cong tac & nwéc ngoai:

9

. Thoi gian lam viéc:

6. Muc dich:

2

. Ngudn kinh phi:

o

. Nhirng dia phwong da di:

o

. Két qua, ngi dung da lam viéc:

10. Nhén xét, kién nghi:

Trwéong Don vi
(Ky, ghi o ho tén)

Nguwoi bao cao
(Ky, ghi 0 ho tén)



Mau 5 - HTQT

BO NONG NGHIEP VA PTNT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Doc 1ap - Tw do - Hanh phuc

LUONG THUC - THUC PHAM

PON XIN PI HQC TAP, CONG TAC NUOC NGOAI
Kinh giri: Hiéu truong Trudng Cao dang Luong thuc - Thuc pham

Tortén la: ... NamO N O
Sinhngay: ......ooiiiiii Noisinh: ...,
Chirc vu: .« Hoc ham: ............ Hocvi: ool

D=

Phong/Khoa/Trung tAm: ........oouiiiiiiiii i e e e e
biénthoai: ...l Didong: ..o
Email:
5. Lacanbd: Biénché O Hop ddng diihan O  Thoi gian lam hop dong: ..........

ChO G BN NAY: ...eeeee e,
7. Nguoi lién he khi can thidt: ...,

Quan hé v6i duong sy: Chéong D  VoO B6O Me O KhacO............

bién thoai di dong: .................. bién thoainhariéng: ............................
8. P NGhi i NUGC: ...oovn it
9. Muc dich:

12. Thoigian: ......coooviiiiiiiiiiii. T o déni. .o,
13. Piéu kién tai chinh (Ghi rd ngudn kinh phi tir dau):
- VEMAY bay KT NOL: ...,

A o
0



- Chi phi KhaC: .. e
14. Chuyén di cong tac (hoc tap) gan nhat:

NUOC AEN: ... NEAY V& ooovvviiiiieeiii

B4o cao két qua chuyén cong tac kém ban photo ho chiéu: banop 0O

Chua nop O
15. Cam két:

a) Téi xin thye hién moi quy dinh cia Truong Cao dang Lirong thuc - Thuc pham dé ra
doi véi can bé di cong tdc, hoc tdp nwde ngodi va tré vé mede ding han. Trong truong
hop phdi gia han vi 1y do chinh ddng, téi sé hoan tat cdc thi tuc gia han kip thoi giki
nha truong.

b) Toi xin cam két chiu moi trach nhiém (ké cd tai chinh) vé cdc sw ¢ nhue rii ro, dau om
trong thoi gian cong tac ¢ nudc ngoai.

¢) Khi vé nude trong vong 07 ngdy phdi bdo cdo cho Hiéu trucng vé két qua chuyén di

théng qua phong Hanh chinh - 76 chie.

Kinh dé nghi Hiéu trudng xem xét va giai quyét./.

Truwdéng Don vi Nguoi viét don
(Ky, ghi 10 ho tén) (Ky, ghi 10 ho tén)

XAC NhAN V& NNAN SU: oottt e e e,

PHE DUYET
HIEU TRUONG
(Ky, ghi 16 ho tén, dong dau)



Mau 6 - HTQT

BQ NONG NGHIEP VA PTNT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Doc 1ap - Tu do - Hanh phic

LUONG THUC - THUC PHAM

BAN CAM KET ?
THU'C HIEN NGHIA VU CUA CAN BQ BUGC CU bI
CONG TAC/ PAO TAO DAI HAN O NUOC NGOAI

S, 0010
Ngay SINh: Lo Noisinh.....ooooiii
SECMND: .o NEAY CAP: «eevveeeeennn. NOTCAP:. e
Trinh A0 (CN, K S, ThS, TS, .. ) ot e e
Hién 1a can bo bién ché O hop dé)ng laodong LI cuadon vi......oooovviiiiiiiiiii e
Thoi gian bat dau lam viéc chuyén mén tir thang ................. 11E:1 01 R
Dugc clr di cONG tAc/ dA0 107 ... et
B T 110 (0 [
Theo QUYEE AINN SO ..... ettt
Bang ngudn kinh phi (NSNN, hop tac song phuong, du an, xin hoc bong, ...) ...........ooooveeeiiiinn,

Trong thoi gianttr ...................s Q8N o,
Cam két thuc hién nghia vu cua ngudi duge co quan cur di cong tac, dao tao dai han & nude ngoai
nhu sau:

1. Chéap hanh nghiém tuc Quy che Quan ly Iru hoc sinh/ cong dan ¢ nudce ngoai, Quy dinh vé
quan 1y hoat dong hop tac qudc té va Quyét dinh cir di hoc ctia Trudng Cao dang Lwong thuc
- Thyc pham.

2. Phén dau hoc tap, nghién ciru dé hoan thanh chuong trinh ddo tao dung thoi han. Néu ¢6 1y
do chinh dang can gia han, t61 s€ hoan thién ho so trong thoi gian quy dinh theo Quy dinh vé
quan 1y hoat dong hop tac quoc té cua Truong Cao dang Luong thuc - Thuc pham.

3. Sau khi hoan tat khoa hoc s& vé nudc ngay va ngp bao cao két qua hoc tap (kém cac van
bang, ching chi néu c6) cho Truong Cao dang Luong thyc - Thuc pham théng qua phong
Hanh chinh - T6 chtec.

4. Néu khong thyc hién ding céc cam ket trén day, toi xin hoan toan chju trich nhiém vé& viéc
xur 1y can bd, cong chirc theo quy dinh ctia Phap 1énh Cong chirc va boi hoan toan bd chi phi
dao tao theo quy dinh cua Nha nudc./.

Hiéu truéng duyét Trudéng Pon vi Ngudi cam két
(Ky, ghi 10 ho tén, dong dau) (Ky, ghi rd ho tén) (Ky, ghi 1o ho tén)



Mau 7 - HTQT

BO NONG NGHIEP VAPTNT ~ CQNG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG DPoc 1ap - Tw do - Hanh phuc
LUONG THU'C - THU'C PHAM
........ , ngay...... thang ......nam 201 .....
DPON XIN GIA HAN

N o vk

THOI GIAN CONG TAC/ HQC TAP O NUOC NGOAI

Kinh guri: Ban Gidm hiéu

Torten la: ..o Nam O Nt O

Sinhngay: ......ooiiiiii Noisinh: .............oco.ael.
La can bo: Bién ché O Hop dong dai han O

D O Vi o,
Email:
Puoc ctr di nudc ngoai theo Quyét dinh 6: ........oovveeeiueeiie e
MUC GICh: .
Tén t6 chirc NUGC NOAT MOT: ....euueie et
Dia chi noi cong tac (hoc tap) tai NUGC NEOAL: ...ovvvviiiiiiiii e,
Thoigian: ......cooooviiiiiiii i, Tu: o dén:................
Diéu kién tai chinh (Ghi rd ngudn kinh phi tir dAu): ........ooovviiieii i
Trong thoi gian hoc tap/ cong tdc & nudc ngoai, téi da hoan thanh .......................

Tuy nhién, vily do ...
t6i can xin gia han dé hoan thanh ... (néu rd thoi gian can gia han, ngudn kinh phi)

T6i xin cam két s& thuc hién moi quy dinh cua Trudng Cao dang Luong thuc - Thuc

pham dé ra doi véi can bo di cong tdc nudc ngoai va hoan thanh khoda hoc/ dao tao tré vé

nudc dung han. Néu khong, t61 xin chiu moi trach nhiém va hinh thic ky luat theo quy dinh

cua truong va phap luat nha nuéde ./.

Ban Giam hi¢u duyét Trwéng DPon vi Nguoi viét don

(Ky, ghi rd ho tén, dong dau) (Ky, ghi 10 ho tén) (Ky, ghi rd ho tén)



Mau 8 - HTQT

BO NONG NGHIEP VAPTNT ~ CQNG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG Doc 1dp - Tu do - Hanh phiic

LUONG THUC - THUC PHAM

Kinh gtri: Ban Giam hiéu

BAO CAO KET QUA PINH KY (Lan 01/02...)
NOI DUNG CONG TAC/ HQC TAP O NUGC NGOAI

1. Ho va tén:

2. Nude di:

3. Muc dich chuyén di:
4. Thoi han:

5. Quyét dinh cir di nwé'c ngoai so:

6. Noi cong tac/ hoc tap ¢ nwéc ngoai:

7. Noi dung bao cdo cong viéc trong thoi gian tir ...

Xac nhén cia don vi
(Ky, ghi 10 ho tén)

Can bd: Bién ché/ Hop dong

Nguwdi bao cao
(Ky, ghi 10 ho tén)



Mau 9 - HTQT

BO NONG NGHIEP VAPTNT ~ CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

TRUONG CAO PANG
LUONG THUC - THUC PHAM

Kinh gtri: Ban Giam hiéu

BAO CAO

KET QUA CHUYEN PI CONG TAC/ HOC TAP NUOC NGOAI

1. Ho va tén:

2. Danh sach doan (tén truwéng doan):
3. Nude di:

4. Muc dich chuyén di:

5. Noi lam viéc ¢ nudc ngoai:

6. Thoi han:

7. Quyét dinh cir di nwéc ngoai so:
8

. N§i dung cong viéc:

o

. Két qua chuyén di:

10. Nhén xét, kién nghi:

X4c nhan cia don vi
(Ky, ghi r0 ho tén)

Nguwoi bao cao
(Ky, ghi rd ho tén)



Mau 10 - HTQT

BO NONG NGHIEP VAPTNT ~ CQNG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO DANG DPoc ldp - Tu do - Hanh phiic
LUONG THU'C - THU'C PHAM

PON XIN PHEP TO CHUC HQI NGHI/ HQI THAO QUOC TE
Kinh gtri: Ban Giam hiéu

Lo Toiten la: .o Nam O N O

2. Lacéanbo: Biénché O Hop dong dai han O
D O Vi o,
ClIC VU e
Email: ... Didong: ....ccoviiiiiii

Trong khudn kho (chuong trinh, dé tai, du 4n,.) hop tac véi (Tén to chirc nudc ngoai),
Pon vi.... s& phdi hop véi ............... t6 chirc Hoi nghi/Hoi thao qubc té& “Tén Hoi
nghi/Hgi thao quoc té&”

1. Noi dung/ Muc dich cua Hoi nghi/H6i thao quéc té: ...
(Chuong trinh du kién kém theo)

2. Thoi gian va dia diém t6 chuc:

3. Thanh phan tham gia t6 chirc (co quan Viét nam, nudc ngoai):

4. S lugng va co cau thanh phan dai biéu tham dy (Viét Nam, nude ngoai): ...
(Danh sach chi tiét kém theo)

5. Ngudn kinh phi t6 chtrc Hoi nghi/Hoi thao quéc té:

Pon vi kinh d& nghi Ban Giam hiéu xem xét, giai quyét. Pon vi xin cam két s& t6 chirc
Hoi nghi/Hoi thao qudc té theo ding quy dinh ctia Nha nude va bao cdo két qua cho Ban
Giam hiéu thong qua phong Quan 1y Khoa hoc va Hop tic Quéc té sau khi két thic Hoi
nghi/Hoi thao qudc té.

Ban Giam hi¢u duyét Trwéng Pon vi Nguoi viét don
(Ky, ghi 10 ho tén, dong dau) (Ky, ghi 10 ho tén) (Ky, ghi rd ho tén)



Mau 11 - HTQT

BO NONG NGHIEP VAPTNT ~ CQNG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO DANG DPoc ldp - Tu do - Hanh phiic
LUONG THU'C - THU'C PHAM

PON XIN PHEP TO CHUC HQI NGHI/ HQI THAO QUOC TE

Kinh gui:
- Uy ban nhéan dan thanh phd Da Ning;
- S Ngoai vy thanh phé Pa Nang;
- (Céc co quan lién quan dén linh vuc t6 chic).

1. Ten €O qUAN/AOT VEL .ot
2. DA CHI: e

CO QUAN CAP: riiiiiiiii ittt
CAC EIAY 1O AN QUAN KDAC ... .uviieeieeeeceeeeeee ettt ettt
5. Xin phép t6 chirc Hoi nghi/Hdi thao qudc té:

5.1. Tén HO1 nghi/HO1 thA0: ..veiivviiiiiiii i

5.6. ThO1 Zlan ..o
RIS 5 T e (<5 RS
5.8. Thanh phan tham dy: ........ nguoi

* Phia nudc ngoai:

* Pﬁia Vié‘t Nam:
- Thanh phan va chirc danh ... ...

Kinh d& nghi Quy co quan xem xét, giai quyét ./.

Thii trweéng co' quan, to chirc )
(Ky, ghi 16 ho tén, chtrc vu va dong dau)



Mau 12 - HTQT

BO NONG NGHIEP VAPTNT ~ CQNG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO DANG DPoc ldp - Tu do - Hanh phiic
LUONG THU'C - THU'C PHAM

PHONG/KHOA/TRUNG TAM........
Kinh guri: Ban Gidm hié¢u

’ 9 BAOCAO o
KET QUA HOI NGHI/ HOI THAO QUOC TE

Puoc s ddng ¥ va cho phép cta ... (tén co quan cé tham quyén cdp phép) tai Cong vin
SO ngdy.... thang.... nam...... , €ac co quan ban nganh chirc nang trén dia
ban thanh ph6 Pa Nang, va su cho phep cua Ban Glam hiéu, (Tén don vi chii tri t6 chirc Hji
nghz/Hoz thao) d3 to chic Hoi nghi/Hoi thao....... tai ........... vao luc ........ ngay..
thang..... ndm ....., chung toi xin bao cdo tom tat két qua Hoi nghi/ Hoi thao qudc té nhu sau:

1. Panh gia tom tat két qua Hoi nghi/ Hoi thao quoc té

2. Nhiing vudng méc, van dé phat sinh trong HG1 nghi/ Hoi thao quéc té d3 hodc chua duoc
xu ly

Trwong don vi
(Ky, ghi 10 ho tén)



