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Pa Nang, ngay 28 thang 11 ndm 2013

QUY PINH

CONG TAC HQC SINH, SINH VIEN NGOAI TRU
(Ban hanh kém theo Quyet dinh s6:10860D-TCDLTTP ngay 28/11/2013
cua Hiéu truong Truong Cao dang Luong thuc — Thuc pham)

_ CHUONGI
NHUNG QUY BINH CHUNG

Piéu 1. Pham vi va ddi twong ap dung

1. Quy dinh ndy quy dinh ndi dung cong tac hoc sinh-sinh vién ( Sau déy goi chung
la HSSV) ngoai tri, bao gom: Xac dinh quyén va nghia vu caa HSSV ngoai tra; trach
nhiém cuia cic c nhan, don vi trong Nha truong dbi voi cong tic HSSV ngoai tril.

2. Quy dinh nay ap dung dbi véi toan thé HSSV ngoai tri dang theo hoc hé chinh
quy tai truong, cadc don vi chic nang va can b9, vién chic cia Nha truong co6 li€n quan
dén cong tac HSSV ngoai tru.

Piéu 2. Giai thich tir ngir

1. Hoc sinh-sinh vién ngoai tri 1a HSSV khong ¢ trong Khu ndi tra ciia Nha truong.

2. Cu tra 14 viéc thuong tra hodc tam tri tai mot dia diém trong mdt khu vuc nhét
dinh trén lanh tho Viét Nam.

Piéu 3. Muc dich, yéu ciu ciia cong taic HSSV ngoai tri

1. Muc dich cua quy dinh nay nham cu thé hoa va trién khai thuc hién c6 hiéu qua
Quy ché ngoai tra HSSV cac Truong Dai hoc, Cao dang, Trung cip chuyén nghiép chinh
quy ban hanh kém theo Thong tu sé 27/2009/TT-BGDPT ngay 19 thang 10 nim 2009
cua B truong B Gido duc va Dao tao; gop phﬁn gitp HSSV ngoai tra co6 diéu kién thuan
loi trong viéc an ¢, sinh hoat, hoc tap tai noi cu trQ; tao co so dé Nha truong cung voi dia
phuong quan 1y tét HSSV ngoai trd, xay dung doi séng vin hoa trong cac khu dan cu.

2. Yéu cau ddi v6i cong tac HSSV ngoai trii duoc xac dinh nhu sau:

- Bao dam thyc hién nghiém chinh cac quy dinh cua phap luat, quy ché ciia B Gio
duc va Pao tao, quy dinh cua chinh quyén dia phuong va quy ché, quy dinh cia nha
truong vé cong tic HSSV ngoai tril.

- Nam duoc tinh hinh, kip thoi phéi hop giai quyét cac van dé c6 lién quan dén
HSSV ngoai tra.

- Pam bao su phdi hop chit ché, thudng xuyén giita nha trudng véi dia phuong, gia
dinh HSSV ngoai tru.

- HO trg, gitip d& HSSV ngoai tri ddm bdo an toan, thuan l¢i & noi cur tru.



o ) CHUONG II ,
QUYEN VA NGHIA VU CUA HQC SINH-SINH VIEN NGOAI TRU

Diéu 4. Quyén ciia HSSV ngoai tri

1. Puoc hudng cic quyén cong dan theo quy dinh ctia phap ludt vé cu tra; duoc Nha
treong tao diéu kién thuan loi va giup d6 trong viéc ngoai tru.

2. Bugc hudng cac quyen theo Quy ché vé HSSV ngoai tra cua B Giao duc va Bao
tao ban hanh va cac quy ché, quy dinh ctia Nha truong vé cong tic HSSV.

3. Pugc quyén t6 cao, khiéu nai, d& dat nguyén vong chinh dang ciia minh dén
chinh quyén dia phuong, Hi€u truong nha trudng va cac co quan hiru quan vé cac van dé
¢6 lién quan dén quyén, loi ich chinh dang ctia minh tai noi cu tra.

Piéu 5. Nghia vu ciia HSSV ngoai tri

1. Thuc hién nghia vu cong dan theo quy dinh ctia phap luat. Chap hanh cac quy
dinh vé dam bao an ninh trat tu, an toan xa hoi; tich cuc tham gia cac hoat dong van hoa,
van nghé, thé duc thé thao, phong chéng ma tiy, phong chéng tdi pham, cac té nan xa hoi,
bao vé mdi truong noi cu tra va cac hoat dong khac do dia phuong to chirc.

2. Phai dang ky tam tra voi cong an phuong (x4, thi trin) va bao véi ¢d van hoc
tap/gido vién chu nhiém (sau day goi chung l1a CVHT/GVCN) vé dia chi ngoai tra cia
minh trong thoi han 30 ngay ké tlr ngay nhap hoc (Biéu mau s 1).

Dbi voi HSSV ngoai tra c6 ho khau thudng tra va dang cu trd tai noi c6 ho khu thi
khong phai dang ky tam tra véi cong an.

3. Khi thay d6i chd & ngoai tra, phai khai béo lai dia chi cu trt méi ciia minh voi
CVHT/GVCN trong vong 20 ngay ké tir ngay chuyén dén noi & méi (Biéu mau s6 1)

Chuong 111 ]
NOI DUNG CONG TAC HSSV NGOAI TRU

Pi¢u 6. Cong tic quan 1y hoc sinh, sinh vién ngoai tru
1. Pho bién cac quy dinh ctia B6 Gido duc va Pao tao, nha trudng vé cong tac ngoai
tr ctia hoc sinh, sinh vién; hudng dan va tu van tha tuc ding ky tam tri ngay tir khi nhap
hoc.
2.Lap ké hoach hang nam dé thuc hién cong tac hoc sinh, sinh vién ngoai tra.
3. Lap s6 hoc sinh, sinh vién ngoai tru, cap nhat dr:iy du, kip thoi viéc thay ddi noi
cu tri cua hoc sinh, sinh vién ngoai tra

Diéu 7. Cong tac phdi hop

1. Lap ké hoach phdi hop véi chinh quyén dia phwong ndm bat tinh hinh vé nha tro
dé tu van, gidi thiéu chd & cho HSSV c¢6 nhu cau.

2. Chu dong phéi hop véi chinh quyén dia phuong, co quan cong an, cac nganh cé
lién quan t6 chirc hoi nghi giao ban dinh ky gitra nha truong va chinh quyén dia phuong
vé tinh hinh hoc sinh, sinh vién ngoai tra, kip thoi giai quyét cic vu viée lién quan dén
HSSV ngoai tra.

3. Phéi hop v6i Poan Thanh nién, Hoi sinh vién va cac don vi khac ¢ lién quan dé
tu van, ho tro, giup do, t6 churc thuc hién cong tac HSSV ngoai tru.



) Chuong 1V
TRACH NHIEM CUA CAC CA NHAN, DON VI

Piéu 8. Trach nhi¢m cia phong Cong tac HSSV

1. La dau mbi giap Hiéu trudng trién khai cong tic HSSV ngoai tri trong nha
truong.

2. Lap ké hoach hoat dong cong tac HSSV ngoai trG hang nim cua truong va to
churc thuc hién.

3. Phan cong can bo 1am cong tic HSSV ngoai tru.

4. Huong dan nghiép vu vé cong tac HSSV ngoai tr cho cac don vi, CVHT/GVCN.

5. Tiép nhan cac yéu cau, kién nghi cua cac don vi, ca nhan lién quan dén cong tac
HSSV ngoai tra dé dé xuét voi Nha trudng giai quyét.

6. Hu6ng dan, tu van tim chd tro va dang ky tam tri cho HSSV ngay tir khi nhap
hoc.

7. Tap hop, kiém tra va cap nhat théng tin vé HSSV ngoai trai cia Nha trudong; dé
xut xir Iy nhimg HSSV ngoai tra vi pham quy dinh, quy ché; tong hop bao cio tinh hinh
HSSV ngoai tri cho Giam Hiéu va phuc vu cho hoi nghi giao ban dinh ky vdi cong an,
chinh quyén dia phuong.

8. Chu dong phéi hop vé6i chinh quyén dia phuong, co quan cong an trong cong tac
HSSV ngoai trh. Ph01 hop v6i phong Hanh chinh-To chirc t6 chirc giao ban giita Nha
truong voi chinh quyen va cong an dia phuong theo quy ché phéi hop.

9. Kip thoi phdi hop v6i cong an dia phuong trong cong tac xtr Iy HSSV ngoai tra vi
pham phap luat va quy dinh cua dia phuong.

10. M& sb theo ddi HSSV ngoai trt toan truong (Biéu méu sd 1).

11. Hang nam 1ap bao cdo cho cac co quan cap trén theo yéu cau (Biéu mau sb 2)

Piéu 9. Trach nhiém ciia cac khoa quan Iy HSSV

1. Trién khai ndi dung cong tac HSSV ngoai tra theo quy dinh ctia nha truong cho
CVHT/GVCN.

2. Bon dbc CVHT/GVCN nop vé khoa quan 1y 16p hoc danh sach HSSV ngoai tr
dang thoi han va chinh x4c thong tin.

3. Vao dau khéa hoc, kiém tra va tap hop danh sach HSSV ngoai tra cta cac 16p
theo tung khoa hoc thanh mot file Excel cua khoa. Luu trit trén mang nd1 bo theo dia chi
cua khoa trong thu muc “Cai cach hanh chinh”; giri danh sdch HSSV ngoai tra da dang ky
va danh sach nhitng HSSV khong khai bao dia chi ngoai tri vé phong Cong tic HSSV
theo dia chi: phongglhssv@gmail.com trudc ngay 15/11 hang nam

4. Hang thang tap hop danh sach HSSV thay d6i chd ¢ ngoai tra tir CVHT/GVCN.
Céap nhat vao file luu trit trén mang ndi bo ctia khoa va guri danh sach thay dbi dia chi vé
phong Cong tac HSSV.

Piéu 10. Trach nhiém cia CVHT/GVCN

1. Cong tac HSSV ngoai trii dau khoa hoc

- Hudng dan HSSV vé cong tac HSSV ngoai tra theo quy dinh nay.

- Pon ddc, nhic nhd nhing HSSV thué nha & ngoai tra dang ky tam tra véi cong an
phuong.

- Huéng dan HSSV ngoai tri (ké ca HSSV & voéi gia dinh) khai bao dia chi ngoai trd
theo diéu 5 ctia Quy dinh nay.


mailto:phongqlhssv@gmail.com

- Lap danh sach HSSV ngoai tri (Biéu mau 1), luu trit va bao cdo vé khoa quan ly
16p hoc trude ngay 10/11 hang ndm.

2. COng tac HSSV ngoai tra thuong xuyén

- Hang thang yéu cau nhitng HSSV ngoai tra ¢6 thay doi chd ¢ khai bao lai dja chi
moi.

- Cap nhat sy thay ddi vao danh sach HSSV ngoai tra ciia 16p, ddng thoi ndp danh
sach nhitng HSSV ¢6 thay d6i vé khoa quan 1y 16p hoc.

) ) Chuong V . o
CHE PO KIEM TRA, KHEN THUONG VA XU LY VI PHAM

Piéu 11. Cong tac kiém tra, khen thudéng va xir ly vi pham.

1. Phong Cong tac HSSV phdi hop chit ché vé6i chinh quyén dia phuong va cac don
vi to chirc kiém tra, tong hop va danh gia viéc thuc hién cong tac HSSV ngoai tr theo
nam hoc.

2. HSSV ngoai tra vi pham Diéu 5 ciia Quy dinh nay, tiy theo tinh chat, mirc do Vi
pham, Nha truong s€ ap dung hinh thire ky luat theo quy dinh.

3. Céc tap thé, ca nhan co thanh tich xuét sic trong cong tdc HSSV ngoai tra duoc
Nha truong xem xét khen thudng theo quy dinh./.

KT.HIEU TRUONG
PHO HIEU TRUONG

(baky)

Huynh Thi Kim Cuc



(Mdu sé 1)

TRUONG CAO PANG DPoc 1ap - Tw do - Hanh phuc
LUONG THUC THUC PHAM

DANH SACH PIA CHI NGOAI TRU CUA HSSV

LOP: .............
Khai béo lan dau:........ (Pdnh ddu X)
Khai bao thay dbi:....... (Pdnh diu X)
NOITRU NGOAI TRU .
TT HQ VA TEN (32 ip:?ol;g; S6 nha, Té | Phuwong | Quan Thér,lh Ho tén | Dién thoai ]?ién t.lloai Nf:;:;ggﬁg};: g
tén dwong : pho chi hd chu h¢ | sinhvién (d4nh du X)
1
2
3
4
5
6

Pa Nang, ngay ...... thang ....... nam ......
Co van hoc tap/Gido vién chi nhiém
( Ghi ro ho tén)
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BAO CAO CONG TAC HQC SINH SINH VIEN NGOAI TRU NAM HQC
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KIND QUi oo

(Mdu s6 2)

TT Trinh dd do tao Tongsdé | HSSV ngoaitrd | Sélannha | Sblan S6 HSSV bi ky luat do vi pham quy ché HSSV
HSSV trwomg di | phdi hop ngoai tru
toan | Tong sb Sb kiémtra | véidia | Khién | Canh Pinh Budc Hinh
truong | HSSV HSSV noingoai | phwong | trach cao chi hoc | théi hoc | thic xir
ngoai thué tricia | kiémtra, tap 1 ly khéc
tru nha tro HSSV giao ban nim
hoc
1 | Pai hoc
2 | Cao ding
3 | Trung cép chuyén nghiép
Cong
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NGUOI LAPBIEU ngay ... thang ... nam 20........
(Ky, ghi ro ho tén) THU TRUONG PON VI

( Ky tén, déng ddu)




